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‘Upload my Research’. If you have a DOI 
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Choose item type 
Select the type of output you wish to add. 
 

Click ‘next’ at the top or bottom of the 
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Mac) to select more than one. 
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Upload your work 

Select ‘choose file’ to find your output file 

on your computer. (NB the file name will 
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For articles, please upload the ‘accepted 

version’ of your paper, (or ‘Author 

Accepted Manuscript’) (AAM) * and 

confirm the version in the ‘content’ drop-
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*The AAM is the manuscript after the peer-

review, but before the journal formatting has 

been applied. You can find this manuscript 

attached to the congratulatory email of your 

editor, or follow the instructions in this PDF: 

https://tinyurl.com/findAAM 

Deposit 
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‘deposit’ button at the top right.  

Finally, scroll to the middle of the screen 
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more metadata later, or ‘Deposit Item 

now’.  

The output details will then be reviewed by 

the ChiPrints team in the Library, who will 

complete all other metadata and set the 

necessary embargos for you 😊. You will 

receive an email once your output is live! 
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Why deposit? 
 

✓ Green open access means publishing in a subscription journal and 
depositing the final accepted version in an institutional repository,  
such as ChiPrints.  

✓ It is the cheapest and fastest way to publish Open Access. 

✓ This enables you to share your article without having to pay an Article 
Processing Charge (APC). 

✓ You are compliant with the Open Access policy for REF, as researchers need to 
deposit their research articles within 3 months of acceptance for publication. 

✓ All outputs are indexed by search engines such as Google and Bing. 

✓ Once an output is made live, there is immediately a web address to share. 
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